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Title  11 — Federal  Elections 

CHAPTER  II— FEDERAL  ELECTION 
COMMISSION 

INoUoe  1976-91 

INTERIM  GUIDELINE:  COMPLAINT 
PROCEDURE 

1.  Filing.  Any  person  who  believes  a 
violation  of  the  Federal  Election 
Campaign  Act,  as  amended,  2  U.S.C.  sec¬ 
tion  431,  et  seq..  or  of  sections  608,  610, 
611,  613,  614,  615.  616,  or  617  of  Title  18, 
United  States  Code,  has  occurred  may 
file  a  complaint  with  the  Federal  Elec¬ 
tion  Commission,  1325  K  Street  NW., 
Washington,  D.C.  20463. 

'  2.  Form  of  complaint.  There  Is  no  pre¬ 
scribed  form  tor  a  complaint,  but  all 
complaints  must  be  tsiiewritten  or  hand¬ 
written  legibly  in  Ink.  The  person 
making  the  complaint  must  sign  the 
complaint,  the  complaint  must  be  verified 
by  oath  or  affirmation  of  such  person 
taken  before  an  officer  authorized  to  ad¬ 
minister  oaths,  and  include  his  or  her 
address  and  phone  number  in  the  com¬ 
plaint.  A  complaint  shall  name  the  per¬ 
son  complained  against  (respondoit). 
describe  in  detail  the  alleged  violation  or 
violations  and  shall  be  submitted 
together  with  copies  of  evidentiary  mate¬ 
rial  available  to  the  complainant. 


RULES  AND  REGULATIONS 

3.  Notification  of  respondent.  TTie 
Commissicm  shall  send  a  oopy  of  the  com¬ 
plaint  to  the  respondent  within  u 
reasonable  time  after  the  complaint  is 
received.  Such  notification  of  the  re¬ 
spondent  shall  not  be  released  to  the 
public  unless  and  until  written  permis¬ 
sion  of  the  respondent,  is  expressly 
given. 

4.  Reply  by  respondent.  The  respond¬ 
ent  will  normally  be  given  ten  (10)  days 
after  receipt  in  which  to  respond  in  writ¬ 
ing  to  the  allegations  in  the  complaint 
except  where,  in  the  judgment  of  the 
Commission,  a  shorter  or  longer  period 
of  time  is  necessary.  The  response  to  the 
complaint  shall  be  addressed  to  the  Fed¬ 
eral  Election  Commission,  1325  K  Street 
NW.,  Washington,  D.C.  20463.  TTie  Com¬ 
mission  shall  send  a  copy  of  the  response 
to  the  cranplainant  within  a  reasonable 
time.  The  response  must  be  typewritten 
or  handwritten  legibly  In  ink.  The  re¬ 
spondent  or  the  authorized  representa¬ 
tive  thereof  shall  sign  the  response  and 
the  response  shall  be  verified  by  the  oath 
or  afDrmation  of  such  person  taken  be¬ 
fore  an  officer  authorized  to  administer 
oaths. 

5.  Exchange  of  information.  The  Com¬ 
mission  shall  receive  all  documents  and 
evidence  submitted  by  the  complainant 
and  respondent  and  shall  facilitate  the 


exchange  of  such  information  by  sending 
coptes  to  the  parties  within  a  reasonable 
time. 

6.  Investigations.  The  Staff  Director 
and  the  General  Counsel  shall  proceed  to 
direct  the  Investigation  of  all  duly  filed 
complaints.  A  duly  filed  complaint  is  one 
whi^  sidMtantially  complies  with  the 
form  described  by  paragraph  2  above,  is 
within  the  Jurisdiction  of  the  Commis¬ 
sion  and  contains  allegations  of  fact 
which,  if  proved,  would  constitute  a  vio¬ 
lation  of  law.  Investigations  shall  be  con¬ 
ducted  expeditiously  and  shall  include  an 
investigaticm  of  any  reports  and  state¬ 
ments  filed  by  the  complainant,  if  the 
complainant  is  a  candidate.  Such  inves¬ 
tigations  shall  not  be  made  public  by  the 
Commission  or  any  other  person  without 
the  written  consent  of  the  person  imder 
investigation. 

7.  Hearings.  At  the  time  the  Commis¬ 
sion  notifies  the  respondent  that  a  com¬ 
plaint  has  been  filed,  it  shall  notify  the 
respondent  that  the  respondent  may  re¬ 
quest  a  bearing.  The  CX>mmisslon  will  de- 
tennine  the  manner  and  procedure  for 
sxich  hearings. 

Date:  July  1,  1975. 

Thomas  B.  Curtis, 
Chairman,  for  the 
Federal  Election  Commission. 

(FR  X>oc.76-17527  Filed  7-3-75:8:45  ami 
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FEDERAL  ELECTION  COMMISSION 

[  11 CFR  Ch.  II  ] 

[Notlc*  1075-8] 

IMPLEMENTATION  OF  FEDERAL 
ELECTION  CAMPAIGN  ACT 

Extension  of  TimeTo  Comment  on 
Proposed  Rulemaking 

The  time  period  within  which  written 
eonunents  concerning  any  part  of  the 
notice  of  proposed  rulemaking  on  the 
Implementation  of  the  Federal  Election 
Campaign  Act  (Notice  1975-2,  40  FR 
23833,  June  2,  1975)  will  be  received  by 
the  Federal  Eilectkin  Commission  is  ex¬ 
tended  to  July  15, 1975. 

Dated:  July  1,1975. 

Thomas  B.  Cubtis, 

*  Chairman,  for  the 
Federal  Election  Commission. 

[FR  Doc.76-17628  PUed  7-3-76:8:46  am] 
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NOTICES 


[Notice  1975-10] 

PUBUC  RECORDS  AVAILABILITY 

The  purpose  of  this  announcement  is 
to  Inform  the  public  of  the  methods  by 
which  the  Commission  is  presently  mak¬ 
ing  arailable  for  public  inspection  and 
for  copying  the  Information  which  the 
law  requires  to  be  made  available.  Sec¬ 
tions  302-308  of  the  Federal  Election 
Campaign  Act  of  1971,  Public  Law  92- 
22S.  as  amended  by  sections  202,  203, 
204,  206,  208  and  209  of  llie  Federal 
Election  Campaign  Act  Amendments  of 
1974,  Public  Law  93-443,  provide  that 
stat^ents  of  organization  of  political 
committees,  reports  of  receipts  and  ex¬ 
penditures  of  political  committees  and 
ouidldates,  reports  on  presidential  con¬ 
vention  financing,  other  expenditure  re¬ 
ports,  advisory  opinions,  statements 
rehdJiig  to  Presidential  Nominating  Con¬ 
vention  Fund  provisions,  and  other  in¬ 
formation  relating  to  financing  of 
Federal  elections  shall  come  under  the 
piUTiew  of  the  Federal  Election  Commis¬ 
sion.  Some  of  the  aforementioned  infor¬ 
mation  was  formerly  required  to  be  sub¬ 
mitted  to  the  Secretary  of  the  Senate, 
the  Clerk  of  the  House,  or  the  Comptrol¬ 
ler  General  of  the  United  States  imder 
PubUc  Law  92-225.  PubUc  Law  93-443 
provides  that  all  such  information  shall 
either  be  filed  with,  provided  to,  or  main¬ 
tained  by  the  Federal  Election  Com¬ 
mission. 

Hie  following  guidelines  shall  apply 
to  inspection  and  copying  of  the  Com¬ 
mission’s  public  records: 

(a)  Inquiries  concerning  the  records 
available  at  the  Commission’s  Public 
Records  Division  may  be  made  in  per¬ 
son,  by  mail,  or  by  telephone.  Inquiries 
should  be  directed  to;  Public  Records 
Division.  Federal  Election  Commission, 
1325  K  Street.  NW.  Washington,  D.C. 
20463  (Telephone  202-382-7012).  The 
Public  Records  Division  is  open  Monday 
through  Friday,  excluding  legal  holidays, 
from  9  a.m.  to  5:30  p.m.  Ebctended  hom-s 
may  be  provided  for  by  the  Commission 
to  meet  public  needs. 

(b)  Requests  for  inspection  of  Com¬ 
mission  records  may  be  made  in  person 
at  the  time  and  place  stated  in  paragraph 
(a).  Requests  for  copies  of  records  may 
be  made  in  person  at  the  time  and  place 
stated  in  paragraph  (a)  or  by  mail  di¬ 
rected  to  the  Public  Records  Division. 

(c>  Each  request  for  Commission  rec¬ 
ords  or  copies  shall  describe  the  records 
sought  with  sufficient  specificity  with 


respect  to  names,  dates,  and  subject 
matter  to  permit  the  records  to  be  lo¬ 
cated  among  the  records  maintained  by 
or  for  the  CcHnmission.  A  person  who  has 
requested  Commission  records  or  copies 
will  be  promptly  advised  if  the  records 
cannot  be  located  on  the  basis  of  the 
description  given  and  informed  that  fur¬ 
ther  Identifsrlng  information  must  be 
provided  before  the  request  can  be 
satisfied. 

(d)  A  search  fee  (Appendix  to  this 
announcement)  will  be  charged  when 
more  than  one-half  hour  of  work  is  de¬ 
voted  to  locating  and  making  records 
available  for  inspection  or  for  copying. 
No  search  fee  will  be  charged  if  records 
adequately  described  cannot  be  located 
within  a  reasonable  time.  The  Public 
Records  Division  shall  promptly  notify  a 
requesting  person  if  records  adequately 
described  cannot  be  located  after  a 
reasonable  search.  If  such  person  re¬ 
quests  and  authorizes  the  sesirch  to  con¬ 
tinue,  a  search  fee  shall  apply  to  time 
thereafter  spent  searching  for  the 
records. 

(e>  A  current  schedule  of  fees  for  rec¬ 
ord  services,  including  locating  and  mak¬ 
ing  records  available,  copying,  and  au¬ 
thentication,  appears  in  the  Appendix  to 
this  Annoimcement.  Copies  of  the  cur¬ 
rent  schedule  of  fees  also  may  be  ob¬ 
tained  upon  request  made  in  person,  by 
telephone,  or  by  mail  from  the  Public 
Records  IXvision. 

(f)  Upon  receiving  a  request  for  in¬ 
spection  or  copying  of  records,  the  Public 
Records  Division  shall  promptly  notify 
the  requesting  person  of  the  estimated 
cost,  if  applicable,  of  locating  and 
making  the  records  available,  of  copying, 
and  of  any  requested  authentication. 

•Only  after  receiving  (1)  authorization 
from  the  person  requesting  such  services 
and  (2)  full  payment  in  advance,  if  ap¬ 
plicable.  shall  the  Public  Records  Divi¬ 
sion  proceed  to  fulfill  a  request  for  in¬ 
spection  or  copying  of  records. 

(g)  The  time  actually  required  for  lo¬ 
cating  and  making  records  available  for 
inspection  or  for  copsdng  in  order  to  ful¬ 
fill  a  requ^t  may  exceed  the  amount  of 
time  esthnated  and  paid  for.  In  such  cir¬ 
cumstances,  no  work  will  be  done  that 
will  result  in  fees  beyond  the  amount 
estimated  and  paid  for  without  fiirther 
authorization  from  the  person  request¬ 
ing  the  records  or  copies. 

(h)  In  addition  to  any  other  fees  or 
charges  which  may  apply,  a  fee  will  be 
charged  for  record  authentication  as  pro¬ 


vided  in  the  Ck>mmission'8  current  sched¬ 
ule  of  fees.  Authentication' shall  include 
an  attestation  that  the  document  copied 
is  a  true  copy  of  the  original  and  a  cer¬ 
tification  that  the  person  who  attests  is 
in  legal  custody  of  the  document.  The 
Commission  seal  shall  be  affixed  to  such 
document. 

(I)  Copies  of  public  records  filed  with 
or  retained  by  the  Commission,  or  por¬ 
tions  thereof,  will  be  provided  subject 
to  fees  set  forth  in  the  Commission’s 
current  schedule  of  fees. 

(J)  Requested  records  shsdl  be  fur¬ 
nished  without  charge  or  at  reduced 
charge  whenever  it  shall  be  determined 
by  the  Commission  that  a  waiver  or  re¬ 
duction  of  the  fee  is  in  the  public  inter¬ 
est.  Requests  for  a  waiver  or  reduction 
of  fees  may  be  submitted  with  the  orig¬ 
inal  request  for  records  and  may  state 
such  facts  as  may  be  considered  appro¬ 
priate  and  necessary. 

Any  interested  person  or  organization 
is  invited  to  submit  written  comments  to 
the  Federal  Election  Commission  con¬ 
cerning  the  manner  and  form  by  which 
public  documents  should  be  made  avail¬ 
able  to  the  general  public.  Comments 
could  include  those  relating  to  easy  ac¬ 
cess  filing  systems,  the  use  of  photo¬ 
copying  devices,  microfilm,  microfiche, 
or  any  other  retrieval  systems.  Comments 
should  be  mailed  to:  Federal  Election 
Commission,  Rulemaking  Section,  1325 
K  Street,  NW.,  Washington,  D.C.  20463. 

Dated:  July  1.  1975. 

Thomas  B.  Curtis, 
Chairman,  for  the 
Federal  Election  Commission. 

Appfndcx 

SCHEDULE  OF  FEES  FOR  RECORD  SERVICES 

Locating  and  making  amilable  records 
requested  for  inspection  or  copying  (ihclud- 
ing  overhead  costs) .  First  one-half  hour:  No 
fee.  Each  additional  one-half  hour  or  frac¬ 
tion  thereof;  $2.50. 

Authentication  with  Commission  Seal  (in 
addition  to  other  fees,  if  any) .  Price  per  au¬ 
thentication:  $2.00. 

Facsimile  Copies  of  Doctiments.  Price  per 
page:  $.10. 

Full  payment  for  the  above  services  shall 
be  made  in  advance  of  records  or  copies  be¬ 
ing  made  avaUable.  Payments  must  be  by 
check  or  money  order  made  payable  to: 
“Treasurer  of  the  United  States”.  Mailed 
payments  must  be  addressed  to:  Director, 
Public  Records  Division,  Federal  Election 
Commission,  1325  K  StrMt,  NW,  Washing¬ 
ton,  D.C.  20463. 

(FR  Doc .76-17829  FUed  7-3-76; 8: 45  am] 
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